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Person Profile
The successful candidate must have the following:

Essential
· At least two years experience in a similar role.

· Excellent computer skills.

· Excellent communications skills; written, telephone and inter personal.

· Commitment to anti-racism.

· Ability to meet specific deadlines under pressure.

· Ability to work effectively as part of a team.

Desirable

· Website maintenance.

· Knowledge of minority ethnic communities in Wales and issues affecting them.

· Knowledge of Welsh educational system. 

· Working with community groups and the voluntary sector
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Proffil y Swydd

Rhaid i’r ymgeisydd llwyddiannus feddu ar y canlynol:

Hanfodol

· O leiaf dwy flynedd o brofiad mewn rôl debyg.

· Sgiliau cyfrifiadurol rhagorol.

· Sgiliau cyfathrebu rhagorol - yn ysgrifenedig, ar y ffôn ac wyneb yn wyneb.

· Ymrwymiad i wrth-hiliaeth.

· Gallu ateb dyddiadau cau penodol dan bwysau.

· Gallu gweithio’n effeithiol fel rhan o dîm.

Dymunol

· Cynnal gwefannau.

· Gwybodaeth am gymunedau lleiafrifoedd ethnig yng Nghymru a’r materion sy’n effeithio arnyn nhw.
· Gwybodaeth am system addysgol Cymru. 

· Gweithio gyda grwpiau cymunedol a’r sector gwirfoddol

