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Community Education Coordinator

Job Description
Title:           

Community Education Coordinator.

Hours of work:             35 hours per week.
Salary Scale:                NJC Pay Scale 26 – 28   £22,221 - £23,708.
Reports to: 

Campaign Manager for Scotland.

Job Summary 

The post is involved in coordinating and expanding the community education work in Scotland, developing partnerships and joint working initiatives.
Key Tasks

· Coordinating the Scottish Education Team.

· Delivering anti-racist workshops to young people.
· Planning and overseeing the Community Education Scheme in Scotland.

· Liaising with local authorities and football clubs to draw up partnership agreements and joint working initiatives.

· Planning and monitoring budgets for the community work in conjunction with the Office Manager.

· Monitoring and evaluating work to ensure efficiency and that the work fits in with strategic objectives of Funders, Government and EHRC.

· Reporting to Funders, management committee and partners.

· Recruiting, manage and train volunteers.
· Contributing to the development of organisational resources.
· Sharing best practice with other organisations.

· Training teachers/head teachers/others as appropriate.

Key Outcomes

· Implementation of agreed programme of educational activities in Scotland.

· Expansion of the Education Work.

· Feedback on the outputs and outcomes of the educational programmes.

· Creation of partnership organisations.

· Continued funding and support of the education work by local authorities.

Achieved By

· Implementation of the agreed educational and other work programmes.

· Effective management of staff and volunteers to ensure sufficient resources are available to meet the requirements of the educational activities.

· Ensuring staff and volunteers are appropriately trained for their roles.

· Regular partnership meetings and the creation of joint working initiatives.

· Regular monitoring and evaluation of education work against funding objectives.

· Assisting with the development of anti-racism educational materials.

Agreed by Postholder:

Signed: ………………………………….. Date: ……………………………..

Agreed by Campaign Manager for Scotland:

Signed: ………………………………….  Date: …………………………….

